Employment Application

Applicant Information

Full Name: Date:
Last First M1
Address:
Street Address Apartment/Unit #
City State ZIP Code
Phone: ( ) E-mail Address:
Date Available: Social Security No.: Desired Salary: $
Position Applied for;
YES NO YES NO
Are you a citizen of the United States? L] [J  Ifno, are you authorized to work in the U.S.? O |
YES NO
Have you ever worked for this company? d O Ifso, when?
YES NO
Have you ever been convicted of a felony? 1 O
If yes, explain:
High School: Address:
YES NO
From: To: Did you graduate? | [] Degree:
College: Address:
YES NO
From: To: Did you graduate? O [] Degree:
Other: Address:
YES NO
From: To: Did you graduate? [l [l Degree:

Computer Knowledge & Experience

Level of Computer Experience: [] Very Experienced [] Moderate Experience [] Not Very Experienced
Software Experience -Please Check All Boxes that you have complete knowledge, skills and experience operating.

[ Quick Books [] Peach Tree Accounting [] Microsoft Word [[] Microsoft Excel [] Microsoft Access

References
Please list three professional references.
Full Name: Relationship:
Company: Phone: ( )
Address:
Full Name: Relationship:
Company: Phone: _( )

Address:




Full Name: ' Relationship:

Company: Phone: | )

Address:

Company: Phone: ( )

Address: Supervisor:

Job Title: Starting Salary: _$ Ending Salary: $

Responsibilities:

From: To: Reason for Leaving:
YES NO
May we contact your previous supervisor for a reference? [l 1%
Company: Phone: ( )
Address: ' Supervisor:
Job Title: Starting Salary: _$ Ending Salary: _$

Responsibilities:

From: To: Reason for Leaving:
; YES NO
May we contact your previous supervisor for a reference? O M|
Company: Phone: { )
Address: Supervisor:
Job Title: Starting Salary: _$ Ending Salary: $

Responsibilities:

From: To: Reason for Leaving:
YES NO
May we contact your previous supervisor for a reference? O B -
Branch: i ' From: To:
Rank at Discharge: ‘rype of Discharge:

If other than honorable, expiain:




Disclaimer and Signature '

PLEASE READ THE FOLLOWING BEFORE SIGNING:

“I CERTIFY THAT THE FACTS CONTAINED IN THIS APPLICATION ARE TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE
AND UNDERSTAND THAT, IF EMPLOYED; FALSIFIED STATEMENTS ON THIS APPLICATION SHALL BE GROUNDS FOR DISMISSAL.

I AUTHORIZE INVESTIGATION OF ALL STATEMENTS CONTAINED HEREIN AND THE REFERENCES LISTED ABOVE TO GIVE YOU
ANY AND ALL INFORMATION CONCERNING MY PREVIOUS EMPLOYMENT AND ANY PERTINENT INFORMATION THEY MAY HAVE,
AND RELEASE ALL PARTIES FROM ALL LIABILITY FOR ANY DAMAGE THAT MAY RESULT FROM FURNISHING SAME TO YOU.

I UNDERSTAND AND AGREE THAT, IF HIRED, MY EMPLOYMENT IS TEMPORARY FOR NO DEFINITE PERIOD AND MAY,

REGARDLESS OF THE DATE OF PAYMENT OF MY WAGES AND SALARY, BE TERMINATED AT ANY TIME WITHOUT PRIOR NOTICE
AND WITHOUT CAUSE".

DATE SIGNATURE

APPLICANT DO NOT WRITE BELOW THIS LINE

INTERVIEWED BY DATE
REMARKS

HIRED POSITION START DATE SALARY
APPROVALS: 1. 2 3.

SUPERVISOR SUPERVISOR SUPERVISOR



